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OFFICIAL SENSITIVE (WHEN COMPLETED)
	NPPV TRANSFER REQUEST FORM

	
A transfer of an NPPV clearance allows an applicant’s previous clearance to be transferred from one organisation to another, without completing a new NPPV application again. 

An applicants NPPV clearance can be transferred to your organisation only if: 

· The clearance was originally completed by Warwickshire Police 
· The transfer request is submitted within 6 months of the applicant leaving their previous employer/ sponsor 

Please email each request to vetting.unit@warwickshire.police.uk. We will not be able to action bulk requests. 

To enable us to action your request in a timely manner, when requesting an NPPV transfer, please prefix the subject line of the email with NPPV TRANSFER REQUEST and provide the following information. 


	



	TO BE FULLY COMPLETED BY THE COMPANY SPONSOR

	
Authentication of applicants identity 
Documents checked by employer:- 
· Driving licence* 
· Birth Certificate*
· Passport*
· Utility Bill* or Mobile Phone Bill* in your name

	
Yes* / No*    *Please delete as appropriate

	Transfer from (previous employer/ sponsor)
(not a force) 
	

	Date applicant left previous employer/ sponsor
	

	Transfer to
(your organisation name)
	

	Date applicant joined your organisation
	

	Company sponsor name
	

	Company sponsor position
	

	PO number
(may not be applicable)
	

	Company sponsor signature
	

	Date signed
	

	








	TO BE FULLY COMPLETED BY THE APPLICANT

	
Failure to complete all the sections could delay the transfer of your clearance.
Your personal details will NOT be released to any other individuals or company, other than another Police force, without your approval. 
It is your responsibility to inform any individuals listed of the vetting check. 

Important: All questions must be completed. If a question is not applicable, enter N/A. If the answer is not known, enter N/K.


	APPLICANT

	National Insurance Number
	

	Title 
	

	Forename(s) 
	

	Surname
	

	Maiden or previous names
	

	Gender 
	

	Date of birth
	

	Place of birth
(town or city) 
	

	New job title 
	

	Email address
	

	Telephone number
	

	Previous service in Police/ HM Forces/ HM Gov
(include service number) 
	

	
Current Address 
Full address lines must include counties and ‘to’ and ‘from’ dates (month and year will suffice)

	

	
A minimum of 6 years previous address history
Full address lines must include counties and ‘to’ and ‘from’ dates (month and year will suffice)


	

	Have you had any Change in Personal Circumstances? 
Guidance notes on what constitutes a COPC can be found here: 
Guidance Notes - Change of Circumstances
	If yes, please detail here.

	FINANCIAL

	Please complete this section if you hold an NPPV2 Full or NPPV3 clearance only.
Please note: The below questions are not applicable to NPPV1 or NPPV2 Abbreviated transfer requests.

Important: All questions must be answered with Yes*/No.   *If yes, please detail below.  


	
Have you been party to a voluntary agreement registered with the County Court, or a Sheriffs’ Court or Court of Session judgement in Scotland?

	

	
Have you been subjected to a County Court Judgement (CCJ) / Bankruptcy order or Voluntary arrangements / Debt Relief Order (DRO)?

	

	
Have you been subjected to termination of credit card / bank account / attachment of earnings order repossession proceedings against you?

	

	
Do you have any secondary employment or business interests, or any financial interests that may conflict with your employment with your company and/or Police Authorities?

	

	SECURITY

	
Please complete only the questions relevant to your NPPV level (you may need to complete more than one section), as indicated below. Failure to disclose relevant information may negatively impact the transfer of your clearance.

An NPPV1 application requires only the applicant’s personal details. 
NPPV2 (Abbreviated and Full), NPPV3, and NPPV3+SC applications also require information about co‑residents, partners, and children aged 10 or over. 

In accordance with the Rehabilitation of Offenders Act 1974 (Exceptions) Order 1975, and the Rehabilitation of Offenders (Northern Ireland) Order 1978 (Exceptions) Order 1979, spent convictions may be taken into account where National security is concerned. 	


	ALL LEVELS (NPPV1, 2 Abb & Full, 3 & 3+SC)
	Yes* / No
*If yes, please detail below 

	
You must declare any convictions (including spent convictions), cautions, summons, or fixed penalty notices.

	

	
Have you ever been the subject of an investigation into, arrested for, summonsed for, charged with, cautioned for or convicted of any offence by any UK or non-UK police force, law enforcement agency, or other statutory prosecuting authority or agency?
If yes, please provide details including incident or offence, sentence or punishment, sentencing authority and dates.


	

	You must also declare any investigations (both in the UK and abroad) either by Police, military, and/ or other statutory prosecuting authorities (e.g. HM Revenue and Customs, Immigration) including those pending. 

	

	
Have you ever been issued with a penalty notice for disorder or other fixed penalty notice (other than for parking)?
If yes, please provide details including incident or offence, sentence or punishment, sentencing authority and dates.

	

	
Have you ever applied for and failed vetting with any other force? 

	

	
Have you ever had any involvement in disciplinary procedures or misconduct proceedings in your current or any previous roles (whether as a paid employee or as a volunteer)?
If yes, please provide details including incident or offence, sentence or punishment, sentencing authority and dates.

	

	Do you have any social media accounts?
If yes, please provide details of the site, the web address of the site, along with your 'username' or 'handle' used with the account.

	

	NPPV2 (Abbreviated & Full) & NPPV3
	Yes* / No
*If yes, please detail below

	
Have you ever been in receipt of a reprimand, warning, final warning or caution as an adult or juvenile, or any restorative justice disposal?
If yes, please provide details including incident or offence, sentence or punishment, sentencing authority and dates.
	

	
Have you ever been involved in any actions that could be described as Political, Religious, Racial, Environmental, or Disruptive? 

	

	
Do you associate with any person(s) (inc. family members) who you know or have reason to believe have criminal convictions, or are engaged in criminal activities? 

Are you aware of any other circumstances or characteristics, which may impact on vetting clearance?  

	

	
Do you associate with any person(s), including family members, who you know or have reason to believe has criminal convictions, or is engaged in criminal activities? An association would include communicating via phone, social media and other forms of communication, not just in person.
If yes, please provide details including name of associate, your relationship to them, address, date of birth (if known), the reason you have nominated them and the closeness of your connection to them. Please also indicate how often you associate with them (eg, at least daily, most weeks, monthly, or how many times a year if less than monthly)

	

	Are you aware of any other circumstances, characteristics or conditions with the potential to render you susceptible to pressure or improper influence, such as the misuse of controlled or prescription drugs, financial difficulties, gambling or other addiction?

If yes, please provide details.

	

	NPPV3+SC
	Yes*/ No
*If yes, please detail below

	Do you have any further information that may affect your Security Clearance?
	

	DECLARATION

	
· I consent to the information provided on this form being used by the vetting unit for the purposes of vetting.   
· I declare that the information I have given is true and complete to the best of my knowledge and belief.
· I undertake to notify any material changes in the information I have given.
· I consent to a financial check being carried out. 
· I understand that any false statement or deliberate omission I have given in this questionnaire may disqualify me for the position applied for and may make me liable to discipline action.
· I understand it is my responsibility to inform those named on the form that their details have been provided for the purpose of my vetting application.


	Signed
	

	Date 
	

	



	NOTES

	
Personal data will be handled confidentially and securely, in line with the Data protection act 2018 and GDPR. Data will be retained according to national guidance on the management of Police information and securely disposed of after the retention period. Under the data protection act, individuals have the right to access personal data held by Police forces. The chief constable is the data controller for information collected via this form. 
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